CETECERP

Work Order Screen

Before & After Training Guide

Audience: Shop floor workers
Before: Current production screen

After: New screen (next release)

17 Training Cards
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The Big Picture: What Changed CETECErP

BEFORE AFTER (NEW)

OLD SCREEN NEW SCREEN

A narrow info bar at the top, a sidebar that required a toggle button to open, A bold header showing all order details at a glance, a sidebar that is always

and a left/right sliding carousel to move between work locations. open on the left, and a stacked list of locations you scroll through and
CETEC e o ren v S—— =R - expand.
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m Key message: Everything you could do before, you can still do — it is just in a

o= R new place. This card set will show you exactly where to find each thing.
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Finding Your Order Info

CETECERP

OLD HEADER

The top of the screen had a title row with the order number, a blue stepper
bar showing location steps, and a compact info row below that.

CETEC ure Bales  Farts  Purchasing  Warcheéoe  Accourting  Produciem  Admin m i
e Wask in 1433 SN AHVWHAERE

Workorder (Build): 87.2-1 part descrintion! T

AFTER (NEW)
NEW HEADER
A taller header with the order number and order type tag on top, then the

part number in large bold text, revision, quantity, and description. Customer
and ship date are on the right.

CETEC e&e Sales  Farts  Purchasitg.  Warshsess  Accounting  Productie  Aomin 0 m 3
Relie Wisck in 143 4 SCAN ANFWHERE
CETEC ErP Sales  Parts  Purchasing  Warehouse  Accounting  Production  Admin O 2
Active Work in 143.1 SCAN ANYWHERE

Use Old Version

Work Order 87.2 Line: 1 [TE] Complete/Receive  Split/Merge  Outsource PO

SUB100 (Rev 1) atyzo Customer: Internal Account (1) Ship Date: 2026-04-01
Parent: TLA1000 Part description

ETTIET A part T OnFCN 4

Key message: All the same info is still at the top of the page — it is just
bigger and easier to read.
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Spotting Problems: Alerts and Warnings

CETECERP

Alert indicators used to be small text that was easy to miss. In the new screen, they are large, bright buttons in the header.

SHORT PARTS

A red "Short (N)" button means parts are
short. The number tells you how many. Check
with your supervisor before continuing.

CETECERP

Active Work in 143.1

Work Order 87.2 Line: 1 ]
SUB100 (Rev 1) aty2o

Parent: TLA1000 Part description

ETPEEOE A part TsOnFCN 4

QUALITY ALERTS

A red "Quality (N)" button means there are
quality alerts. Click it to see the details.

Sales Parts Purchasing Warehouse

Use Old Version

Key message: Red buttons in the header mean there is a problem.

ECO / HOLD

An orange or yellow warning appears if the

part is on an Engineering Change Order or on
hold.

Accounting

Production Admin Q, >

SCAN ANYWHERE

Complete/Receive Split/Merge Qutsource PO

Customer: Internal Account (1) Ship Date: 2026-04-01
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The Action Row: Your Daily Buttons CETEC ErP

BEFORE AFTER (NEW)

OLD BUTTONS NEW HEADER ACTION ROW

The Move, Pick Parts, and Start Work buttons were inside the main work area The header now has a dedicated action row with:

ve th rousel. The workflow status dr wn was in the title row. . . )
above the carouse & wo 0 atus dropdo asup € ero e [Location] button — click to move order to a new location
Purt SUBLOD (Rev 1] Parent TLALG Description Partdescription Qiy 20 Ship Date 026-04-01 Custenwer rbernal Accown [1)

M H . o Active Work (N) — how many people are working this order right now

LE-56|

e On Target v / X — quick indicator if this order is on track

- o Workflow dropdown — same as before
;tor‘f ‘ o “'u\f ® ‘ @ Lazerseation (U BctiveWork[l) ./ OnTarget Pre-Aoloase: Srott Ryan
1 The Move / Pick Parts / Start Work 3-button cluster is still in the Work area:
. wr w .
Work Info Scheduls Materials Status Cocuments History | 9 = @
Total Time: 00:00 / 92:00:00 estimated
Machina #1 27 .8 pEsBO/El:@0:00  Start
]
|8z 1
Tnspection 1% pg:epse1rge;ae  Start
E: Doc Control (Unreleased Orders) © eaae  Start

Key message: The Move Location button and Workflow dropdown are now in
the header. The 3-button cluster is still in the Work tab too.
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CETECERP

The Sidebar: Always There Now

BEFORE AFTER (NEW)

OLD SIDEBAR — HIDDEN BY DEFAULT NEW SIDEBAR — ALWAYS VISIBLE

The sidebar was hidden. You had to click a toggle button (small arrow icon on The sidebar is always visible on the left side — no toggle button needed. It is

the left edge) to slide it open. It showed a flat list of links. organized into expandable groups:
WORKORDER e Work — View All Work, Order Info
OVERVIEW e Parts — Pick Parts, Dekit, Kit Audit, Order Material

COMPLETE/RECEIVE e BOM — BOM Management, Change Rev, Build w/ Subs

o Serials, Notifications, Expenses, Utilities

PICK PARTS

DEKIT PARTS Work >
MAINT/ETC + Parts >
SERIALS (6) BOM ?
INSPECTIONS Inspections
EXPEMNSES + Labor Plan
OUTSOURCE PO Related Orders
TOOLS {0) Serials (6)
UTILITIES +

View Lines/Splits
Notifications
WIP Aging Report

Expenses >

Utilities >

Key message: Hover over a group name to see its sub-links. No toggle button
needed — the sidebar is always there.
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Sidebar Links: What Moved or Changed CETEC ERP

BEFORE AFTER (NEW)

OLD MAINT/ETC SECTION NEW SIDEBAR ORGANIZATION

The sidebar had a MAINT/ETC section with links like Work Instructions, Clear The "MAINT/ETC" group is gone. Here is where things went:

Work Instructions, and others grouped at the bottom. e Work Instructions — now inside each location row in the Work tab (expand

WORKORDER the row)
e Documents / Notes — Sidebar — Utilities (count shown, e.g. "Documents (3)")
OVERVIEW
e Tools — still in sidebar, shows count (e.g. "Tools (2)")
COMPLETE/RECEIVE . o .
o WIP Aging Report — still in sidebar, updated link
PICK PARTS
DEKIT PARTS Work >
MAINT/ETC + Parts >
SERIALS (B) BOM >
INSPECTIONS Inspections
EXPENSES + Labor Plan
OUTSQURCE PO Related Orders
TOOLS (D) Serials (6)
UTILITIES + View Lines/Splits

Notifications
WIP Aging Report

Expenses >

Utilities >

Key message: If you used to click a sidebar link and can't find it, check
inside the Work tab location rows — instructions moved there.
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The Work Tab: From Carousel to List CETECERP

BEFORE AFTER (NEW)

OLD WORK TAB — CAROUSEL NEW WORK TAB — STACKED LIST

A horizontal sliding carousel of location cards. Click left/right arrows to move A vertical stacked list of locations. At the top is a Progress Panel showing
between locations. The selected location was highlighted dark blue. Work overall % complete. Each location is its own row. Scroll down to see all
instructions appeared in a table below the carousel. locations.

Total Time: 02:00 f 8Z:20:00 estimated

Move Location

E Machine #1 2" .m paragja1:0e:es Start

|82

A“_ Lﬂcatiﬂns Inspection 1 £a9:00/01:00:928  Start

Current Location - Doc Control (Unreleased Orders) a

| Doc Control (Unreleased Orders)
|-

Key message: Scroll down to see all your locations. No more left/right
swiping — everything is stacked top to bottom.

1. Generic 1 Hour Operation 1

1 hours |

Sxffaall]
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ETEC ERP
The Progress Panel
NEW IN THE WORK TAB | Work | Info Schedule Materials “ Status - Cocuments History | 9 —=f. @
At the top of the Work tab there is now a Progress Panel showing: o e e s s [ Movs Locuion |
ar Maching #1 & A 3509, Start
e A gray circular progress ring in the top-left corner, right next to the words "Total

Inspection 1" pa:p0 e1:en:an Start

Time" — the ring starts gray and fills in with color as actual time is logged against

s
the estimate I

Ooc Control (Unreleased Orders) o e Start

o Total Time: actual / estimated — a live running counter of time worked vs. the time
budgeted for this order

e A "Move Location" button — same as the button in the header; click either one

This panel did not exist in the old screen. There was no single "overall progress"
indicator before.

Key message: The big circle at the top of the Work tab tells you at a glance how far
along the whole order is.
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Reading a Location Row

ETEC ERP

NEW LAYOUT

Each location is its own row. When collapsed (closed), a location row shows all of this
at once:

. Position number (e.g., 10, 20, 30)

. Flag icon if this is the current active location

. Location name (e.g., "Laser Station")

. Operations count with alert badge if any have issues

. Active users currently working here

. Elapsed / estimated time — live counter

. Progress bar showing how much of this location is done

. Start / Stop / Stop All button for time tracking

O 00 9 o 00 A W N P

. i dots menu for more actions

I
o

. Chevron > to expand and see instructions

Key message: You can see all locations at once. Each row tells you everything
without having to click in.

s
1 Operation #1

Ganenic 1 Heur Dperation/ 1 repettion / QL0000 et

Start

d/01:ed:88  Start

0 #e:ea - Start
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0a:@E 010880 Start
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: - - CETECERP
Opening a Location to See Instructions

BEFORE AFTER

Clicking a carousel card showed work instructions in a table below the carousel. You
could only see one location's instructions at a time.

Click the chevron > on the right side of any location row to expand it.
Inside you will see:

e The work instructions for that location

— o Each operation shows its name and required/optional status
1. Generic 1 Hour Operation 1 1 hours m;
e Time logged vs. estimated per operation
Time at All Locations (Current Location - Doc Control (Unreleased Orders))(Current o A timer button per operation to start/stop tracking time on that
Location - All Locations)

m| M | | sec | specific step

Total Time: OB:@8@ f B2:90:08 sstimated

Mowe Lacation

.
1* pparation #1

Start
Beneric 1 Hsur Dperation/ 1 repetition | SL:00:00 ext 1 4

ntral (Unraieased Ordersh

Key message: Click the > arrow on the right of any location row to
see its instructions and start timing a specific step.
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Quick Actions: The Dots Menu (:)

NEW PER-LOCATION MENU
Each location row has a : (three dots) menu button. Click it to see these options:

e Start new work timer — begin timing work at this location

¢ Add time & close — manually add time and close out a session

e Move to this location — set as current location (grayed out if already current)
« Partially move here — split the order quantity between locations

e Override Instructions — available if your permissions allow it

Key message: The : menu is where to go if you need to move the order to a specific
location or add time manually.
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Seeing Individual Operations

CETECERP

1°Operation #1

Work instructions appeared in a flat table below the carousel with columns for
Operation, Instructions, Estimated Time, Actual Time, and completion checkboxes.

Generic 1 Hour Operation/ 1 repetition / 01:00:00 est

OB:8d f B2:80:BE eotinated Mowe Lacation

& jo1:gcee  Start
1. Generic 1 Hour Operation 1 Lhours %\: g
1" Dperation #1
Generic 1 Heur Dperatien/ 1 repetition ¢ SL0:00 ext pacge  Start
AFTER
. . . R a ntrol (Unreieased Orders) LA H Start
After expanding a location, each operation appears as its own sub-row. Look for £
operations marked "Outside Labor Plan" — these are additional steps not originally
planned.

Key message: Use the timer button next to the specific step you are working on —
not just the location-level timer.
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The Tab Bar Sanes

BEFORE AFTER (NEW)

OLD TAB BAR NEW TAB BAR

Same tabs as before: Work - Info - Schedule - Materials - Status - Documents - The tabs look slightly different but work the same way. The tab order is
History. The Schedule tab only appears for orders with transcode SA. unchanged.

‘ Work | lnfa Schedule Materials 9 Status o Docuiments Histary Q= | @' Work . Info Schedule Materials ¥ Status v Documents Histary | 9 —=-. @

Only the Work tab has changed. All others are identical. ] )
Key message: Only the Work tab looks different. Info, Materials, Status,
Documents, and History are exactly the same as before.
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Schedule Tab: New Clear Schedule Button

CETECERP

OLD SCHEDULE TAB

The Schedule tab showed scheduling information. There was no "Clear
Schedule" button.

Work Start Date 20260338 Ship Date  2H6.0881 DoekDate 30060300
Schedulod Ssart  N/A Scheduled Finish 1% Schedube Locked? L)
Prinrity Rank Froduction Line A8 -

pescisile O [ . reschediie 0 [T —

| =3

Gantt Chart
No data forailable
| Schedule Entries
At Wark Temn Wark Locatian
s dita

wadabiv

Displaylng 0-0afd  Expord  +f- Columis
Admin Shortcuts

oo ez

TR A
Work Start Hourt Work End Howr: ]

AFTER (NEW)
NEW SCHEDULE TAB
The Schedule tab now has a "Clear Schedule" button. Clicking it will ask you

to confirm before it erases all scheduled dates from this work order. This
cannot be undone without re-scheduling the order.

Werk Siart Dals  2025-03-25 ShipDate  POZS-DS-01 Dock Dstw  2026-04-00
Sehaduled Stay  HJA Gehaduled Finish B/ Sehedule Lackes? L]
R
i | Ol
Priarity fank Praduction Line  NJ B ;m_\_ﬂr_'__%l
[ mesctmste sormures | [ nescheunsn cioenrn |
Ll Pevcomssieromum | Ll neschees vacomnun | e
Gantt Chart
Mz data Auailabls
= T .
Schedule Entries Create Scmuts Entry
Est. Wik Thna \Work Location Wark St Waork Stap ¥ Lzers
Ho gtk
weailatie
Displaying 8 - 0 6f . Expert  + /- Columns
Admin Shortcuts

=" P
et Mase Capnimi g seviigs

L,{-;ﬂr_cim}g [T
it d e St vt
Work Start Haur: § Wk End Heur: 15

Key message: The Clear Schedule button is new. It will ask you to confirm
before making any changes.
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Info, Materials, Status, Documents, and History Tabs

CETECERP

These five tabs are identical between the old and new screens. Nothing changed.

INFO TAB MATERIALS TAB STATUS TAB DOCUMENTS TAB HISTORY TAB
— - B8 (ww
i Soas =
- 9 B
= == = 0
: ST TTTTIICEEETry o
= : L]
° _ -] =
...... =
H =
Shorge CommeT. u

Key message: If someone asks whether the Info, Materials, Status, Documents, or History tab changed — the answer is no. Same as bhefore.
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Stuck? Use the 'Use Old Version' Link

CETECERP

At the very top of every new work order screen, in small text, is a link:

"Use Old Version"

Clicking this takes you back to the previous version of the work order screen. The old
version is not going away — it is still available as a backup.

If you have to use the old version, tell your supervisor so they can help you find the
same feature in the new screen for next time.

Key message: The 'Use Old Version' link is always at the top of the page. Use it if
you get stuck, and let your supervisor know.

The link appears at the very top of the screen, above the header:

CETEC ERP

Here is where it sits in the full page view:

CETEC ERrP Sales  Parts  Purchasing  Warehouse
Active Work in 143.1

Use Old Version

Work Order 87.2 Line: 1 EE]
SUB100 (Rev 1) atyzo

Parent: TLA1000 Part description

TP A part 1sOnFC04

Acountig  wotuction  AdminQ :

SCAN ANYWHERE

Complete/Receive  Split/Merge  Outsource PO

Customer: Internal Account (1) Ship Date: 2026-04-01
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ETEC ERP

Quick Reference: Where Did It Go?

WHAT YOU'RE LOOKING FOR WHERE IT WAS (BEFORE) WHERE IT IS NOW (AFTER)

Order number, part, qty Top info bar Top of the new header (large text)

Ship date & customer Top info bar Right side of the new header

Short parts / quality alert Small text in info bar Red buttons in the header — hard to miss
Workflow dropdown Top title row Header action row (bottom of header)

Move order to new location "Move" button above carousel Header action row + : dots menu per location
Start work timer "Start Work" button above carousel Still in work area + : dots menu per location
Pick Parts "Pick Parts" button above carousel Still in work area; also Sidebar — Parts — Pick Parts
Work instructions for a location Table below the carousel Expand the location row (click »)

Overall order progress Not available Progress Panel at top of Work tab

Documents Sidebar — Documents Sidebar — Utilities = Documents (count shown)
Work Instructions link in sidebar Sidebar — MAINT/ETC Inside each location row in Work tab

Open the sidebar Click the toggle button on the left edge Already open — always visible on the left

Go back to old screen N/A (you were on it) "Use Old Version" link at very top of page



